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Maintaining Youth Education Information

Overview

This article describes how to view and record education information, education
performance, education plans and special education for children in Qualified Residential
Treatment Facilities. This area allows users to access and record general education
information as well as more specialized education information, such as IEPs and 504 plans.

When a Public Children Services Agency or Title IV-E Court holds custody and has placed
the youth into residential treatment, education information recorded in the Statewide Child
Welfare Information System (SACWIS) displays in RTIS, and vice versa.

When a youth is in a Direct Placement and a Release of Information for SACWIS has been
recorded in RTIS, any available SACWIS education information for the youth will also
display in RTIS.
From the Ohio RTIS Dashboard:

1. Click, Workload.

Ohio RTIS ©Recent - O Help ~ L ResidentialSupervisor, Raphael ~

Dashboard ‘Workload Youth Search Administration =

ODJFS MESSAGES
06/01/2021 12:30 PM Testing RTIS Broadcast Message
This is a broadcast message only for RTIS

Action Items Pending Approvals

No Action items found.

The Workload tab screen appears.
2. Click the name link of the relevant individual.

C @

at jfs.ohio.gov, s Targe o b= BtisWerkdoad ST L T
Ot

ODFS g o mpsited kom Dhv. e Siasewicle Autermat. () Saes & fppieatons ) Login Hem teiter Pow felder == Residentil Troatese

OhioRTIS ORecent - O Help - A ResidentialSupervisor, Raphael ~

Dashboard Workload Youth Search Administration =
Assigned Unassigned
A\ There are 2 unassigned placements that need attention View Unassigned Placements
Workload
Status. Sort by,
Both w Youth Name A-Z v m
worker. @

ResidentialSupervisor, Raphael b
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Maintaining Youth Education Information

Residential Supervisor, Raphael
N e e N

02/24/2021 The Buckeye Ranch

10/14/2020 The Buckeye Ranch
0451472021 The Buckeye Ranch
07/08/2020 The Buckeye Ranch

The Youth Overview screen appears.
3. Click, Youth Tools.

Ohio RT;“S © Recent - O Help - 2 ResidentialSupervisor, Raphael ~

Dashboard Workload Youth Search Administration =

YOUTH NAME / 1D GENDER, AGE, OB STATUS:
Current Placement

PLACEMENT DATES: FACILITY NAME PLACING AGENCY:
03/17/2021 - The Buckeye Ranch

No Discharge Plan found

No Action items found,

The Youth Tools drawer will expand to show a list of options.

Navigating to Education Information
1. Click Youth Profile.
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Maintaining Youth Education Information

Ohio R TI @ Recent ¥ ? Help ~ & Wallace, Mia ¥

Dashboard Workload Youth Search Administration ¥

Youth Overview | Youth Tools

Youth Overview
Contacts

Supports

Discharge Plan

Youth Profile I
Youth Placement History

Release of Information

The Youth Profile page appears.
2. Click, Person Tools.

Ohio HTJS © Recent ~ © Help ~ 2 ResidentialSupervisor, Raphael ~

Youth Profile Person Tools =

YOUTH NAME / ID: GENDER, AGE, DOB. STATUS
Current Placement

First Name: Middle Name: Last Name: Suffix:

Date of Birth: Age:

The drawer expands to display multiple options.

Adding a School Profile
1. Click, School Profile.

Ohlo RT;’S © Recent ~ © Help ~ 2 ResidentialSupervisor, Raphael ~
Youth Profile | Person Tools ~

BASIC INFO MEDICAL EDUCATION

Basic Information Provider Schoal Profile
Demographics Treatment Performance
Additional Medication Special Education
Characteristics Immunization

Safety Hazards Pregnancy/Parenting HERA,

Confidential Information Delinguency

The Manage Education Information screen appears, displaying the School Profile tab
page with the youth’s School Profile History.

The Financially Responsible School District grid displays the name of the school district
financially responsible for the child’s education. This is view only information that is unable
to be edited.
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Maintaining Youth Education Information

Note: If there is no school district recorded as being financially responsible, this grid
will be empty.
Entering Preschool to Grade Twelve School Details
This area allows users to add Preschool to Grade Twelve school information.
1. Click Add School.

Ohio RTIS O©Recent ~ O Help ~ 2 ResidentialSupervisor, Raphael -

Manage Education Information

Workload > Youth Overview > Person Profile

YOUTH NAME / 1D GENDER, AGE. DOB STATUS

Current Placement

School Profile Performance Special Education

COLUMBUS CITY 12/09/2019

COLUMBUS CITY 09/10/2019 12/02/2019

| Preschool To Grade Twelve School History I

| include Created in Ermor

T B T T A T

{ The Buckeye Ranch School Primary SOUTHWEST LOCAL Eighth 10/19/2020
adit  Waggoner Road Junior High Primary REYNOLDSBURG CITY Eighth 08/27/2020 10/19/2020
edit Wedgewood Middle school Primary COLUMBUS CITY Seventh 09/10/2019 10/15/2019
o Postsecondary School History found

| include Created in Ervor

Add Postsecondary School

The Add School Information screen appears.
Note: All required information is designated with a red asterisk.

2. Select the appropriate School District from the drop-down menu, or enter the name
of the school district in the Other District textbox.

3. Enter the School Name.
Select a Category.
5. Selecta Type.

Note: The information icon displays the following information: “The Primary school is
the main school in which the child is enrolled. A Secondary school refers to an
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education setting the child attends in addition to the Primary School such as
technical school, college, etc.”

6. Enter the Start Date of this school details record
Note: Click on the calendar to select the date.
7. Enter the End Date, if applicable.
8. Select a Beginning Grade from the drop-down menu.
9. Select the Ending Grade from the drop-down menu (if applicable).
10.Click Search Address to select the address of the school.

| Add School Information |

Workload = Youth Overview » Pe | Profile > Schaol Profile

Current Placement

School Details

School District: * Othar District
OR

Schaol Mame: *

Category: * Type: * O

Start Date: * End Date:

Beginning Groade: * Erding Grade

Addiess.

School Contact Fhome: Ext

Aeason lor WithdrawallTransfer

Created By Created Date:

Modified By Modified Date:

Source System Code:
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Maintaining Youth Education Information

The Address Search screen displays.
11.Type the address in the Address Lookup search box.
12.Click Search.

Address Search

Workload > Youth Overview > Person Profile > School Profile > Add School Information

YOUTH NAME / ID: GENDER, AGE, DOB: STATUS:
Current Placement

Domestic Address Search Foreign Address Search

Address Details

Address LOO'CI.IE:

PO Box or Manual Search Criteria %

— | =1

The Domestic Address Search Results grid displays.

13.Click select beside the appropriate address.
14.1f the appropriate address is not in the results, click Add New Address.

| Domestic Address Search Resuts |

Result(s) 1103 0f3/Pagel of 1

4200 E 5th AVE Columbus OH 43219 1851 Yes

select 4200 E 5th Ave Columbus OH 43219 1851 Yes Franklin Nene Ne

Franklin None No

select 4200 E 5th Ave Columbus OH 43219 1851 Yes Franklin None No

The Add School Information screen appears.

Note: If you select Change Address, the address search screen displays again. If you
select Clear Address, the address is cleared and the system displays, No address has
been recorded.

1. Enter the School Contact, Phone and Ext.

2. If the child has been withdrawn or transfers, enter the details for the Reason for
Withdrawal/Transfer in the textbox.

3. If the school details have been entered incorrectly or in error, the Created in Error
checkbox can be checked. Once this has been checked, the record is marked
created in error and cannot be edited. It will no longer display on the School profile

page.
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Maintaining Youth Education Information

4. Click Save to save the record and return to the school profile page. If you click
cancel, the record will not save and you will return to the school profile page.

Note: At the bottom of the page displays the name of who created/modified the
record and the date of when it was Created or Modified. Additionally, the Source
System Code displays the name of the system from where the information
originates (i.e. RTIS or SACWIS).

I Add School Information I

Workload > Youth Overview > Person Profile > School Profile

YOUTH NAME / IDx

School Details

School District: *
AKRON CITY

School Name: *

HRXCHHAHXLKHX

Category: *

Intellectual/Developmental Disabilities

Start Date: *
06/01/2021

Beginning Grade: *

Tenth

Beginning Grade: *

Tenth

Address:
4200 E 5th Ave Columbus, OH 43219-1851

g

School Contact:

GENDER, AGE, DOB STATUS:
Current Placement

Other District:

F OR
Type: * O
v Primary ~
End Date:
Ending Grade:
Ending Grade:
v ~
Phone: Ext:

Reason for Withdrawal/Transfer:

Created By: ResidentialSupervisor, Raphael Created Date: 06/23/2021
Modified By: ResidentialSupervisor, Raphael Modified Date: 06/23/2021
Source System Code: RTIS
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Maintaining Youth Education Information

The Manage Education Information screen appears.
1. Click, Add Postsecondary School.

I Manage Education Information I

Workload > Youth Overview > Person Profile

© Your data has been saved

YOUTH NAME / 1D GENDER, AGE, DOB: STATUS:
Current Placement

School Profile Performance Special Education

| e

LEIPSIC LOCAL 11/19/2020

O Include Created in Error

T T A T

edit  X0O0CO000N Primary AKRON CITY Tenth 06/01/2021

edit  Summit Academy Secondary YOUNGSTOWN GITY Tenth 11/19/2020

edit Leipsic High School Secondary LEIPSIC LOCAL Tenth 09/01/2020 11/19/2020
Add School

No Postsecondary Scheol History found.

O Include Created in Error

Add Postsecondary School

The Add Postsecondary School Information screen appears.
Entering Postsecondary School Information

Enter the School Name in the textbox.

Select a Category from the dropdown.

Enter the Start Date

Enter the End Date (If applicable).

Note: If an end date is entered, you will be required to make a selection from the
End Reason drop-down menu.

w0 DdPE

Select an Anticipated Certification or Degree from the drop-down menu.
If an end date has been entered, select an End Reason from the drop-down menu.
Enter the Program of Study in the textbox.

© N o 0

Click Search Address to select the address of the school.
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Maintaining Youth Education Information

I Add Postsecondary School Information I

Workload > Youth Overview > Person Profile > School Profile

YOUTH NAME / I GENDER, AGE, DOB: STATUS
Foreman, Joshua Vincent [ 7743085 Male, Age 16, 11/04/2004 Current Flacement
Postsecondary School Details
School Name: * Caiﬁory *
Start Date: * End Date:

Anticipated Certification or Degree: End Reason:
I vI v

Pﬂram of Slnd;.

Address:
No address has been recorded,

Sehool Contact: Phone; Ext:

Reason for Withdrawal/Transfer,

Created By: Created Date:
Modified By: Modified Date:

Source System Code

The Address Search screen displays, defaulted to the Domestic Address Search tab
screen.

9. Type the address in the Address Lookup search box to locate the school address.
10.Click, Search.
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Maintaining Youth Education Information

Address Search I

Workload > Youth Overview > Person Profile > School Profile > Add Pc dary School Inf

YOUTH NAME / ID: GENDER, AGE, DOB: STATUS:

Foreman, Joshua Vincent / 7743085 Male, Age 16, 11/04/2004 Current Placement

I Domestic Address Search I Foreign Address Search

Address Lookup:

I Enter at least 8 characters to get address suggestions I

The Domestic Address Search Results grid displays.
11.Click select on the appropriate address result.

Address Search
‘Workload > Youth Overview > Person Profile = School Profile » Add P dary School Inf:
YOUTH MAME / Ik GENDER. AGE. DOB: STATUS:

Current Placement

Domestic Address Search Foreign Address Search
Address Lookup:

4200 E 5th Ave, Columbus, OH, USA

Resulifs) 1 to 303/ Page 1 of 1

Address Valid County Geo Code Hazard
m 4200 € Sth AVE Columbus OH 43319 1851 Yeos Franklin Mone M
select 4200 E 5th Ave Columbirs OH 43219 1851 Yes Franklin Mene Na
galect & & 1 Yes Franklin MNone No

Add New Address
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Maintaining Youth Education Information

The Add Postsecondary School Information screen appears.

12.1f the appropriate address is not in the results, click Add New Address.

Note: If you select Change Address, the address search screen displays again. If
you select Clear Address, the address is cleared and the system displays, No
address has been recorded.

13. Enter the School Contact, Phone and Ext. in the text boxes.

14.1f the child has been withdrawn or transfers, enter the details for the Reason for
Withdrawal/Transfer in the text box.

15. If the school details have been entered incorrectly or in error, the Created in Error
checkbox can be checked. Once this has been checked, the record is marked
created in error and cannot be edited. It will no longer display on the School profile

page.
16.Click Save to save the record and return to the school profile page. If you click
cancel, the record will not save and you will return to the school profile page.

Add Postsecondary School Information

Workload > Youth Overview > Person Profile > School Profile

YOUTH NAME / 1D GENDER, AGE, DOB STATUS:
Current Placement

Postsecondary School Details

School Contact: Phone Ext.

Reason for Withdrawal/Transfer

Created By stname tnarm Created Date: <MM/DD/YYY >

Modified By: stname tnarm Modified Date

e
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Maintaining Youth Education Information

The Manage Education Information screen appears.
1. Click the Performance tab at the top of the page

Manage Education Information

Workload = Youth Overview > Person Profile

o Your data has been saved.

YOUTH NAME / ID: GENDER, AGE, DOB: STATUS:
Current Placement

School Profile Special Education

Adding School Performance Information
The Performance tab page displays.
1. Click the Add Evaluation button.

OhiORTIS oFeceni~ 72Hew~ & atoceta v

Manage Education Information

Workload > Youth Overview > Person Profile

YOUTH NAME / ID: GENDER, AGE, DOB STATUS
Dewitt. Jimmy Chainsaw / 00000000 Male, Age 00, MM/DD/YYYY Current Placement
School Profile Performance Special Education

Academic Evaluation History

[ Include Created in Error

0 v == |

edit MM/DDIYYYY Gradeleve! Reason .\
edit  MM/DDAYYYY Gradelevel Reason 3]
view MM/DDYYYY Gradeleve Resson CREATED IN ERROR

Add Evaluation
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The Add Academic Evaluation page displays.
Adding Academic Evaluation Information
2.
3.

Maintaining Youth Education Information

Enter the Evaluation Date.

Select Grade Level from the drop-down menu.

Note: If the Grade Level selected is N/A, the If N/A Reason textbox displays and is
required. If the reason selected is Other, then the Explain textbox is required.

4. Select the appropriate checkboxes, as needed, regarding the youth’s performance.
Enter narrative information into the Performance Details textbox.

Academic Evaluation

Grade Level: "

| v

[ *outh has repeated this grade

[ *outh's educational needs require further assessment

Explain

8.
9.

s Department of
Page 15 of 24 Ohlo J:l];zmg]g:m?lv Services

Cognitive Functioning:

Performance Details

Select frequency of problems in the Behavioral and Academic drop-down menus,

as applicable.

Enter narrative information into the Behavior Problems/Social Adjustment

textbox.

Select the appropriate checkboxes, as needed, regarding the youth’s attendance.
Enter narrative information in the Describe Youth’s Attendance textbox.
10. Enter narrative information in the Educational Setting textbox.
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Maintaining Youth Education Information

School Problems

Behavioral: Academic:

Behavior Problems / Social Adjustment:

3000 characters remaining

1] School age youth misses school (or has missed school) for prolonged periods
ge ) I ged [

[Jj Academically behind due to poor attendance

Describe Youth's Attendance:

3000 characters remaining

Describe how the current educational setting is appropriate for the youth's needs, or what actions are being taken to arrange for immediate enroliment in an
appropriate educational setting: (expand full screen)

4000 characters remaining

11. Select the appropriate checkboxes for Tutoring Needs.
Note: If Other is checked, a textbox displays and is required to save.
12. Select the appropriate checkboxes under Graduation Information, as needed.
13. Selected checkboxes must have a date entered as well.
14. Select the appropriate checkboxes under School Activities, as needed.
Note:
e |f Other is checked, a textbox displays and is required to save.

e If the IEP/504 plan information has been entered in error, the Created in
Error checkbox can be checked. Once this has been checked, the record is
marked created in error and cannot be edited. It will no longer display on the
Special Education page.
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[ |

L] English L] Science | Bology [ Reading
| English &% Second Langusge Math [] Speling
L] F Ddehn LAngusie Ll Hisbory | Gasogiaphy |_ irilng
| Study Skils
O iher

(] Youth is 18, and will graduste prior i 196h bidhday ] Higtschool Dhploma FRecsesed O OED Canfcation Racaned

Expected Gradustion Date: Graduation Date: GED Date

[ Softban [0 Lacosse [0 Orema

[ Bassbal [ Soccer [ MusaBand

[0 Footbal [ wvosyeban [0 chair
Teinis [ Treck & Field [ Whentor

[ Baskotol [0 Fisid Mooy [0 woluntos:

O cass [ Cothear

Croatod n Error

Entering Suspension/Truancy/Expulsion Records
1. Click Add Record button.

No Suspension / Truancy / Expulsion History found.,

[ include Created in Error

|
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The Suspension/Truancy/Expulsion Information page displays
Make a selection from the Type dropdown

Make a selection from the Grade Level dropdown

Enter a Start Date

Enter an End Date, if applicable

Enter narrative information into the Explanation textbox.
Click, Save.

o 0k wdhpE

Suspension / Truancy / Expulsion Information

Type: * Grade Level: *
I 11 7
Start Date: End Date:
Exelnnation: =
Created By: Created Date:
Modified By: Modified Date:

Source System
Code:

e

The Manage Education Information screen appears.

1. Click the Special Education tab at the top of the page.

I Manage Education Information I

Workload > Youth Overview > Person Profile

YOUTH NAME / ID: GENDER, AGE, DD& STATUS

Current Placement
e CHTamo.
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Entering Special Education Information
The Special Education page displays
1. Click the Add ETR button.

School Profile Performance Special Education

Evaluation Team Report (ETR) History

No ETR History found.

J include Created in Error

Adding an Evaluation Team Report (ETR)
The Add ETR Details page displays.
2. Enter the ETR Date. (Required)

3. Make a selection from the Originating School District dropdown or enter
information in the Other District textbox.

4. Click, Save.

Add ETR Details

‘Workload = Youth Overview = Person Profile = Special Education
H NAME K3 JENDH A
Current Placement
ETR Information

ETR Date:

Originating School District: * Cher District:

I - I oR

Created By Created Date

Medified By: Meodified Date

Source Systerm Code:

I 1
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The Manage Education Information screen appears.

Adding an Individualized Education Plan (IEP)/504
1. Click the Add IEP/504 button.

I Manage Education Information I

Workload > Youth Overview > Person Profile

YOUTH NAME / 1D GEMNDER, AGE. DOB: STATUS:
Current Placement

Schoal Profile Performance Special Education

1 Include Created in Eror
I T e N
edit 06/08/2021 AKROM CITY

Individualized Education Plan (IEP) History/ 504 Plan History

No IEP / 504 Plan History found.

(J Include Created in Error

Add IEP/504

The Add IEP/504 Details screen appears.
1. Select from the Plan Type drop-down menu. (Required)

no

Select from the School District drop-down menu or enter information in the Other
District textbox. (Required)

Enter the Effective Date.
Enter the Expiration Date
Enter narrative information in the Participant(s) textbox.

o 0 bk w

Enter information in the Special Education Contact, Phone, Ext. and Email
textboxes, as applicable.

7. If the IEP/504 plan information has been entered in error, the Created in Error
checkbox can be checked. Once this has been checked, the record is marked
created in error and cannot be edited. It will no longer display on the Special
Education page.
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Adding an IEP/504 Amendment
8. Click Add Amendment.

| Add 1EP/504 Details |

Workload > Youth Overview > Person Profile > Special Education

YOUTH NAME / ID GENDER, AGE, DOB: STATUS
Current Placement

| 1EP /504 Details Information |

Plan Type: *

School District: * Other District:

Effective Date: Expiration Date:

Participant(s):

Special Education Contact:

Phone: Ext: Email:

Amendment History

No Amendment History found.

Created By Forrester, Todd Created Date: 04/22/2020
Modified By: ResidentialSupervisor, Raphael Medified Date: 06/28/2021
Source System Code: SACWIS

-
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The Add IEP/504 Amendment screen appears.
Enter the Amendment Date
Enter narrative information in the Amendment Participant(s) textbox.

Select from the Amending School District drop-down menu, or enter text in the
Other District textbox.

4. Enter narrative information in the Reason for Amendment textbox.
5. Click, Save.

Add IEP/504 Amendment

Workload > Youth Overview = Person Profile » Special Education = IEP/504 Details

YOUTH NAME / IDx GEMDER, AGE, DOB: STATUS:
Current Placement

Amendment Information

Amendment Participant(s):

Amending School District: * Other District:
v OR I I

Reason for Amendment:

Created By: Created Date:
Modified By: Modified Date:
s

The Edit IEP/504 Details screen appears.
Click, Save.

Edit IEP/504 Details

Workload = Youth Overview = Person Profile » Special Education
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Created By Forrester, Todd Created Date: 04/22/2020
Maodified By: ResidentialSupervisor, Raphael Maodified Date: 06/28/2021
Source System Code: SACWIS

The Manage Education Information screen appears.

Entering Special Education Designation(s)
1. Select the appropriate checkbox under Special Education Designation
Note: The system will validate that no more than 1 of the check-boxes is checked.
2. Enter Enrolled Date, if applicable

3. Select from the Achievement Level with Special Education dropdown, if
appliable.

4. Enter narrative information in the Explain textbox, if applicable.

Note: If the Youth enrolled in Special Education checkbox is checked, the
fields in steps #2-4 are required to save.

1. Select all applicable conditions from the Available Categories push box.
2. Click Add to finish selecting all applicable conditions.
Enter narrative information in the Explain textbox, as applicable.

I Manage Education Information I

Workload > Youth Overview > Person Profile

[speciel Education Designation |
[0 Youth enrolled in Special Education
[ vouth eligible but not enrolled in Special Education
Youth not eligible for Special Education I I
Enrolled Date: Achievement Level with Special Education:
= I ~|
Explain:

3000 characters remaining
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Basis for Spacial D

Available Categories: Selected Categories:

Q Add A Remove o}
Oplon 1
Ophon 2

Oplion 3

Explain: {axpand full scresn

If you need additional information or assistance, please contact the SACWIS Help Desk at:
614-466-0978, select #3, then select #5.
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